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1. The Schools Division Office- Asset Management Unit will conduct an actual immersion
program for appointed District Administrative Officers regarding the Online School

Inventory Database V.2 from May 17 to May 19, 2023 at Asset Management Unit
Office, SDO of Nueva Ecija.

2. The activity aims to discuss the operation of an online school semi-expendable
database, particularly on the following:
a. Proper encoding of Inventory Custodian Slip (ICS)
b. Online operation of School Inventory Database V.2
c. Other asset management matters

3. Participants in this activity are the Administrative Officers of this Division. Please see
attached enclosure 1.

4. This memorandum serves as the official travel authority of participants.

5. Travel expenses relative to this training shall be charged against school MOOE or local
school fund, subject to the usual accounting rules and regulations.

6. Immediate dissemination and strict compliance with this Memorandum is desir
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Engr. EDGARD C. DOMINGO, PhD, CESQ V
Schools Division Superintendent

Encl.: As stated

References: None
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Enclosure 1 to Division Memorandum No. s. 2023

IMMERSION SCHEDULE

(o1)] District No. of
Administrative
Officers

May 17, 2023 | =
9:30am to 11:30am | CD-1 ALIAGA 16

1:30pm to 3:00pm

GEN. TINIO

3:30pm to 5:00pm | CD-1 | TALAV: o Gon g
T v Al =

CD-4 | JAEN NORTH 7
T PERARANI

May 18, 2023 |
9:30am to 11:30am | CD

CD-4 | JAENSOUTH 11
1:30pm to 3:00pm | CD-1 IMBA WEST

3:30pm to 5:00pm

b2 [ TALUGTUG =
BONGABON
SAN ISIDRO

May 19, 2023 |

9:30am to 11:30am | CD-1 TALAVERA NORTH 17 ‘

SAN LEONARDO
NAMPICUAN

1:30pm to 3:00pm |




